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[Mpasnaa obvena 1e10BLIME NOJAPKAMHE

H 3HAKAMH J€J10BOT0 rocTelipaaMcrea
8 MBOY «llwmoranckas COM»

1. Obmue nosoxenns

1.1. [lpasuna odmexa 2C10BLIMH NOJSPKEMH H 3HAKAMH JES0OBON0 TOCTENPHHMCTBA B
MBOY «llamormnckas COIll» (manee - [pasuna) paspaboTaHsi B COOTBEICTBHH ©
nonoxennaMu Koncruryuun Poccriickot ®enepamnu. degepansroro saxona or 25.12.2008.
Ne 273-93 O nporeBOACHCTREN KOPPYNIMHY W NPHHESTHIMHE B COOTBETCTBHH C HHMH HHLIMH
3AKOHOJATETLHEIMHE H JIOKATHHBIMA aKTAMHE.

1.2. Ipasuna onpeaenstor eaunne s seex paboraaxos MBOY «ITmmorusnckas COIL»
(aanee — Yupexnenne) TpeboBanig K J3peHEIO H NPHESTHEO AEN0BAIX NOJAPKOB.

1.3, Vapewnenne nOAICpAWBAET KOPIOPATHBHYO XYyJBTYPY. B KOTOpOH Jcnossie
NOJAPKH,  KOPNOPATHEHOC  FOCTENMPAMMCTBO H  NPEIACTABHTENBCKHE  MCPOTIPHSTHS
PacCMATPHBAIOTCA TOJABKO K&K MHCTPYMESHT A% YCTAHORTNCHHR H NOMICPKIHHS ICNOBRIX
OTHOMICHAN K Kax NPOABICHHE OOIENPHHATON BEAMNBOCTHE B XOJIC JCKTCABHOCTH YUpSRICHRA.

1.4, Vupenenne HCXONHT W3 TOTO. 9TO JONTOBPEMCHHLIC CIOBMC OTHOINCHHS
OCHOBLIBAIOTCA HA J0BEPHH F BIaHMEOM yBaxeHWH. OTHOIICHHA. NPH KOTOPHIX HEPYMIACTCS
3KOH ® NPHHIAIE! A2J0BOH ITHKH, BPEAAT pelyTamHs YYpCANCHHR M YCCTHOMY HMEHH €ro
pabOTHHKOB, W HE MOTYT OGCCTICHHTE VCTOHYMBOC AOITOBPEMEHHOC PA3BHTHE YUPEKACHHS.
Taxoro poaa OTHOmMEHEHS Be MOTYT OBITE NPHEMIEMS! B IPAKTHKE paboThl Y 9pexicHus.

1.5. Jlefictene [lpaBin pacnpoCTpaHseTca Ha BCeX pabOTHHKOB YYPEKICHMS. BHE
3ABHCHMOCTH OT YPOBHSA 38HHMacMOfl JOIEKHOCTH.

1.6. Jlannsie [TpaBunia npecicayeT CAeAyIONHE HEIH:

- oDecrieyenne eIMHOOOPAIHOTO MNOHHMAHWA DPOJH W MECTAa [eNOBHX NOJAAPKOS.
ACAOBOIO  TOCTENPHHMCTBA. NPEACTABHTCIBCKHX MCPONDHNTHA B J€10BOH  mpakTHze
Yuapeaxacuus:

- OCYWIECTBASHHE VYOPABICHYCCKOA M XO3RHCTEBSHEOH [SATENBHOCTH YUpexacHud
HCKIIOYHTENBHO H2 OCHOBE HALICAINIKX HOPM H NPARAA JEI0BOTO NOBEACHNN, Gasupyionmxcs
HAa NPHHUOWNAX Ka9ecTsa MPeAOCTARICHHR YOAYr. 3JQNHTH KOHKYPCHLMH. HEJONYMICHHS
xonQUIHKTa HETEpECcOs;

- OTpefieieHAE CAMHAIX i BeeX paboTHHKOB YupeauieHus TpeDoBauuil K Japesnio
OPHHATHIO JENOBHIX NOJAPKOB, X OPradM3aiiHil W YHACTHIO B NPEACTABHTEABLCKHX
MEPONPHATHAX:

- € PHCKOB. CBE3EHHLIX C BOIMOXHEM 3INOYNOTpeONcHMeM B obracTH
TOJAPKOB. MNPCACTABHTENBCKHX Meponpustei. Hambonee Cceppe3HBIME M3 TAKMX PHCKOB
SBAAIOTCE ONACHOCTH MOAKYNA ¥ BINTOYMHYCCTBO. HECTIPABEUTHBOCTE [0 OTHOMICHHIO K
KOHTpareHTasM, MpOTeKIHOHHIM BEYTPH Y UPCHICHHS.

2. Tpefopanus. nperLanasevbic K 1CI10BLIM HOIAPKaM
H IHAKAM PEI0BOTD FOCTENPHEMCTBA

2.1. Paborruxs VupesieHnAs MOTYT HOAYSATh IedOENE NOAADKH, 3BAKH AEIOBONO
FOCTENPHHMCTBA TONBKO HA OOWIHATEHBIX MEPOUDHSTHAX. NPH YCIAOBHH, 9T0 370



HC MMPOTHUBOPCYHUT Tpe6OBaHI/I$IM AHTUKOPPYHNIUOHHOI'O 3aKOHOAATCIILCTBA U HACTOAIIUM
[TpaBunam.

2.2.llomapku W ychoyrd, NOpPUHUMAEMble WJIH TPEAOCTABISEMbIE YUPEKICHUEM,
HEepeAaoTCs U MPUHUMAIOTCS TOJIBKO OT UMEHHM YUpEeXJICHMs B LIEJIOM, a HE KaK INOJapOK WU
nepeiada ero OT OTeJIbHOrO pabOTHUKA.

2.3. JlenoBble OJApKH, KOTOPble PAOOTHUKU OT UMEHH YUPEKIEHHUsS MOTYT IepeaBaTh
JPYrUM JIMLAaM WIM IPUHUMATh OT APYI'UX JIMIl B CBSI3U CO CBOEH TPYAOBOU JEATEIBHOCTBIO, a
TaKXe MPeACTaBUTEIbCKUE PACXOAbl Ha JEJI0BOE T'OCTENPHUMMCTBO JOJDKHBI COOTBETCTBOBAThH
CIIEYIOIUM KPUTEPUSIM:

- OBbITh MPSAMO CBSA3aHBl C YCTaBHBIMU ILEISMH JIEATEIBHOCTH YUpexIeHus, 1100
C MIaMATHBIMHU JaTaMH, IO6I/IJICSIMI/I, 06L[I€HaL[I/IOHaJIBHBIMI/I npasgHuKaMu, NHbIMHA COGBITI/IHMI/I;

- OBITh pa3yMHO 0OOCHOBAaHHBIMH, COPA3MEPHBIMU U HE SABJIATHCSA IPEIMETAMHU POCKOILIH;

- HE TPEACTaBIATh COOOM CKpbITOE BO3HArPAXJIEHHE 3a YCIYry, JCHCTBHE WIH
Oe3zeiicTBHEe, NOMYCTUTENBCTBO WM IOKPOBUTENBCTBO, NPEJOCTABICHUE MPaB WM NPHUHATHE
OMMPCACIICHHBIX peIHCHHﬁ, 00 MOIIBITKY OKa3aThb BJIUAHUC HA IMOJIYy4aTCIAd C WHOM HE3aKOHHOM
WY HE3TUYHOM LEJIBIO;

- HE CO3/aBaTh M MOJy4aTenas oOO0sS3aTelIbCTBA, CBS3aHHBIE C €0  CIyKEOHBIM
HOJIOKEHHE WM HCIIOJIHEHUEM CITY>KEOHBIX (JIOJDKHOCTHBIX) 00S3aHHOCTEH;

- HE CoO3/JaBaTb pENyTAalMOHHOIO pHCKA JJs JEJOBOIO0 HUMHUKA YUpEexKIEHUs,
pabOTHUKOB M MHBIX JIMI[ B CIy4ae PACKpbITUS HH(POPMALUU O COBEPIICHHBIX MOAApPKaxX
N MOHCCCHHBIX MPCACTABUTCILCKUX PaACX0dax;

-HEe  NOPOTHBOPEYUTh  MPUHLMIAM M  TpeOOBaHMUAM  AHTHKOPPYNLUOHHOTO
3akoHozarenbcTBa Poccuiickoit @enepanun, [lonoxxennto 00 aHTUKOPPYILIMOHHOMN MOJIUTUKU B
VYupexxaenun, Konekcy 3STHKM M ciayXKeOHOro MOBEIEHHs paOOTHUKOB YUpPEXICHUS U
OOLIENPUHATHIM HOPMaM MOPAIU U HPaBCTBEHHOCTH.

2.4. JlenoBble MOJAPKHU, B TOM YHCIIE B BUJIE OKAa3aHUS YCIYT, 3HAKOB 0COOOI0 BHUMAaHUS
N y4daCTHd B Pa3BJICKATCIbHBIX W AHAJIOTMYHBIX MCPOIPUATHAX HEC JOJDKHBI CTaBUTDH
IPUHUMAIOIYIO CTOPOHY B 3aBUCHMOE MOJIOXKEHHE, IPUBOIUTh K BOSHUKHOBEHHIO KaKUX-TH00
BCTPCYHBIX 00513aTEIILCTB CO CTOPOHBI MMOJIY4aTCJIsA WM OKAa3bIBaTh BJIMAHUC Ha 00BEKTUBHOCTD
€ro JICJIOBBIX CYXKICHUN U peIlIeHHH.

2.5. CroumocTts NEPUOANYHOCTE JAPCHHUA W MOJYUCHHUSA IACJIIOBBIX ITOAAPKOB /1IN
ydacTusi B INPEACTABUTEIBCKUX MEPONPHUATHIX OJHOTO M TOrO K€ TPETHETO JIMLA JOJIKHBI
OTIPEeAENATHCS AETOBOM HEOOXOIUMOCTBIO U OBITH Pa3yMHBIMH.

2.6. B xauecTBe 1mMoapkoB paOOTHUKU YUPEXKJIEHHs JOKHBI CTPEMHUTBCS MCIIOJIB30BaTh
B MaKCUMaJIbHO JOIMYCTUMOM KOJIMYECTBC CIIy4acB CYBCHHPBI, IPCAMETLI U U3CIHA, UMCIOIINEC
CUMBOJIUKY YUpEXKICHUS.

2.7.Tlomapku W YCIyTM HE JOJDKHBI CTaBHTH IO/ COMHEHHE WMUK WIIH JEJOBYIO
penyTanuo YUpeKaeHus Wi ero paboTHUKOB.

3. IlpaBa u 0013aHHOCTH PAa0OTHUKOB Y4pe:KIeHUsI IPH 00MeHe 1e10BbIMHU
NOJAPKAMM U 3HAKAMH /1eJI0BOT0 IOCTENPUUMCTBA

3.1. PaGoTHHUKH, TIPEACTaBISAS MHTEPECHl YUPEKIEHHUS WM JEHCTBYS OT €ro HMMEHH,
JIOJDKHBI COOJIOAATh IPaHUIlbl JOMYCTUMOIO MOBEACHHS MPU OOMEHE JIeNOBBIMU MOJApKaMU U
IIPOSIBIIEHUH JIEJIOBOTO TOCTEIIPUUMCTBA.

3.2. PabGoTHUKM Y4UpexIeHHs BIpaBe TapuTh TPETbUM JHMIAM M MOJydyaTh OT HHX
JIETIOBBIE TIOJIaPKH, OPraHU30BbIBATh U Y4aCTBOBATh B MPEICTABUTEIBCKUX MEPOINPUATHSIX, €CIIN
9TO 3aKOHHO, JTUYHO M JEJAeTCA WCKIIOYUTEIBbHO B JEIOBBIX LEIAX, ONPEAEICHHBIX
Hactosmumu [IpaBunamu.

3.3.Ilpu m00BIX COMHEHMSX B MPABOMEPHOCTH WJIM STHYHOCTH CBOUX JeHCTBHI
paboOTHUKM YupexJeHUus O005S3aHbl IOCTaBUTh B M3BECTHOCTh JAMPEKTOpa YUpEeKIEHUs



U TIPOKOHCYJIBTUPOBATHCS C HUM, MPEXKAC YeM JapUTh MM MOIydaTh MMOJAPKH WINM y4aCTBOBATh
B T€X WJIM MHBIX MPEACTaBUTEIbCKUX MEPONPUATHSIX.

3.4.1lpyu moONy4YEeHHWH JAEJOBOTO IMOJApKa WM 3HAKOB JICJIOBOIO TOCTEIPHHMCTBA
paboTHUKK YupexzaeHuss o00sA3aHbl IPUHUMATh MeEpbl [0 HEAONYIIEHHUIO BO3MOXHOCTHU
BO3HMKHOBEHUS KOH(MIMKTAa HHTEPECOB.

3.5. PaGotHrkn YupexaeHUs HE BIpPaBE HCIOIL30BATh CIY)KEOHOE IIOJOKCHHE
B JIMYHBIX LEJISAX, BKIOYAs UCTIOIH30BAHNE UMYILECTBA Y UPEKICHHSI, B TOM YHCIIE:

- JUId TOJY4YeHUs MOJAapKOB, BO3ZHATPAXKIEHNUS U MHBIX BBIFOJ JUIs ce0s JIMYHO U APYIHX
auI B OOMEH Ha OKa3aHHe YUpeXKICHHEM KaKUX-IIMOO YCIyr, OCYIIECTBICHUS OO
HEOCYUIECTBICHUS ONPEAEICHHBIX JACHCTBUM, mepegaud HMHGOpPMaLUM, COCTaBJISIOIIEH
KOMMEPYECKYIO TaliHY;

- JUIs TIOJIy4eHHsI IOAAPKOB, BOSHAIPAXKIEHHS M MHBIX BBITOJ JUISl JIMYHO U APYIHX JIMIL B
IIPOLIECCE BEAEHUS Je1 YUpexXJIeHus, B TOM 4MCIE, KaK [0, TaK M IIOCIE IPOBEICHUS
IIEPErOBOPOB O 3aKIIOUEHUH I'PaXIaHCKO-IIPABOBBIX IOTOBOPOB M MHBIX CIIEJIOK.

3.6. PabGoTHukaM VYupexaeHuss HE PEKOMEHIYeTCs NpPUHUMATh WM IepeJapuBaTh
nogapku au00 yciayrd B J0OOM BHJE OT TPEeTbUX JIMI[ B KadecTBe OJaroJapHOCTH
3a COBEPLUEHHYIO YCIYT'Y WIH JaHHBIN COBET.

3.7.He nomyckaercs mnepenaBaTb M NPUHUMATh MOJAPKU OT YUpEkKAEHUs, €ro
pabOTHHKOB U TpEACTAaBUTENCH B BUIE JCHEKHBIX CPEICTB, KAK HAJMYHBIX, TaK U OC3HATMYHBIX,
HE3aBUCHMO OT BAJIIOTHI, a TakKe B (OpPME aKIMid, ONIIMOHOB WM MHBIX JIMKBUJHBIX LIEHHBIX
Oymar.

3.8. PaGoTHuKM VYupexIeHHs IOJDKHBI OKasbIBaTbCsAd OT IMPEUIOKEHHUH, IMOTydyeHUs
MOJJAPKOB, OIUIATHI X PACXOJIOB U T.II., KOT/a IMOI00HBIE AEWCTBUS MOTYT MOBJIUATH HITH CO3/aTh
BIICYATJICHUE O BIMSHUM Ha MCXOJ CIENKH, pe3yJbTaT MPOBEIEHHUs TOProB, Ha MPUHUMAEMble
VYupexxaeHneM penieHus u T. /1.

3.9. AxMuHucTpanus U pabOTHUKK YUpexIeHUs He npueMintoT koppynuuu. [Tonapku He
JOJDKHBI OBITh WCIOJIB30BAHBI ISl JTAYW/TIONYYSHHUS B3SATOK WM KOPPYHIMH B JIIOOBIX €€
HPOSIBICHUSX.

3.10. PaGoTHuk YupexaeHust He BIpaBe Mpeuiararb TPETbUM JIUIAM MM IPUHUMATH OT
TaKOBBIX IOJApKH, BBIIIATHI, KOMIIEHCAIIMU M T.N. cTouMocThio cBbime 3000 (Tpex Thics4)
pyOieil win He COBMECTUMBIE C 3aKOHHOW MPAKTUKOW JeNOBbIX OTHoueHuil. Ecnu paboTHHKY
VYupexxeHus npeiaraloTcsi mog00HbIe MOapKH WIM JEHbIM, OH 0053aH HEMEMJIEHHO 00 3TOM
JTUPEKTOPY YUPEKICHUS.

3.11. PaGoTHuK Yupex/aeHUsI KOTOPOMY IIPU BBIITOJHEHUH JOJKHOCTHBIX 00sS3aHHOCTEH
NpeUIaraloTcsl MOJapKH WIIM MHOE BO3HArpaXkKIeHHE Kak B MPSIMOM, TaK U B KOCBEHHOM BHJIE,
KOTOpbIE CHOCOOHBI MOBIMATH Ha MOJArOTABIMBAEMbIe W/WIM MPUHUMAEMble UM PELICHUs WU
0Ka3aTh BIUSHUE Ha ero AeicTBre/0e31eiicTBHE, TOIKEH:

- OTKa3aTbCcsd OT HHUX O HEME/UIEHHO YBEJIOMUTH IMPEKTOpa YupexaeHus o (dakre
IpeI0kKEHHS MoJapKa (BO3HArpax/aeHus);

-0 BO3MOXXHOCTH HCKJIIOUUTh JaJbHEHIINE KOHTAKTHI C JIUIOM, MPEI0KHUBIINM
M0JIapOK MJIM BO3HATPaXKJI€HUE, €CIIH TOJIBKO 3TO HE CBSI3aHO CO CIIY»)KEOHOM HE0OXOIMMOCTHIO;

- cIydae, €cClM TOJapOK WJIM BO3HArpaxJeHHWe He TMPEACTaBIIeTCS BO3MOXKHBIM
OTKJIOHUTh WJIM BO3BPATUTh, NEpeNaThb €ro C COOTBETCTBYIOIIEH CIY>KEOHOW 3amMCKOW JUIs
OPUHATHS  COOTBETCTBYIOIIMX MeEp JAUPEKTOpY YUpexXIeHUs U TMPOJODKUTH  paboTy
B YCTAaHOBJICHHOM B YUpEXKIECHUH MOPSIKE HAJl BOIIPOCOM, C KOTOPBIM OBLI CBSI3aH TOJApOK TN
BO3HArpaX/JeHUeE.

3.12.B cmyyae BO3HHWKHOBEHHS KOH(DIMKTa HWHTEPECOB WM  BO3MOXHOCTH
BO3HUKHOBEHUS KOH(DIUKTAa HHTEPECOB IPH TMOIYYEHUH JEJIOBOTO IOAapKa WIM 3HAKOB
JIEIIOBOTO TOCTENPUUMCTBA PAOOTHUK YupekieHus: 00s3aH B TUCbMEHHOMN (hopMe yBEIOMUTH 00
3TOM OJHO U3 JOJDKHOCTHBIX JIUI[, OTBETCTBEHHBIX 3a IPOTHUBOJACHCTBHE KOPPYMNLHH, B
COOTBETCTBHUH C MPOIETYPOH PACKPHITHS KOH(IMKTAa HHTEPECOB, YTBEPKAeHHOH [lonokeHnem o
KOH(JIMKTE HHTEPECOB, IPUHATHIM B Y UPEKICHUH.



3.13. PaGoTHuKam YupexIeHHs 3anperiacTcs:

- CaMOCTOSITEIbHO INPUHMMATH MPEIIOKEHHS OT OpraHM3alMi WM TPETbUX JIMILL
0 BPYYCHHUU JICTOBBIX MOAAPKOB U 00 OKa3aHWU 3HAKOB JIEIOBOI'O TOCTEIIPUHUMCTBA;

- IPUHUMAaTh 0€3 COIJIaCOBaHMs C AUPEKTOPOM YUpPEXIEHUs JIeJI0BbIe MOJAPKU U 3HAKU
JIEJIOBOTO TOCTENIPUUMCTBA B XOJE IPOBENEHUS JEJIOBBIX IIEPErOBOPOB, IPH 3aKIOYEHUU
JIOTOBOPOB, @ TAK)KE B MHBIX CIy4asx, KOrjga NoJOOHbIe AEHCTBUS MOTYT MOBJIUATH WK CO31ATh
BIIEYaTIIEHUE 00 UX BIMSHUU HAa IPUHUMAaEMbIe PEILICHHS;

- IPUHUMATh JCJIOBbIE NOJAPKU U 3HAKHU JEJIOBOI0 FOCTEIPUMMCTBA B XOA€E IIPOBEICHUS
TOPIOB U BO BPEMs IIPSIMBIX IIEPETOBOPOB IIPU 3aKIFOYEHUH JOTOBOPOB (KOHTPAKTOB);

- IPOCUTh, TPeOOBATh, BBIHYAATh OPraHU3ALUN WM TPETbUX JIML AAPUTH UM JHOO HX
POJCTBEHHUKAM JIEJIOBbIE TMOJAPKH W/WIM OKa3blBaTh B MX TMOJb3y 3HAKH JEJIOBOTO
rOCTENPUUMCTBA;

- IPUHUMATh TOAAPKU B BHUJEC HAJTUYHBIX, OC3HAJMYHBIX JCHEKHBIX CPEICTB, LIEHHBIX
Oymar, IparoleHHbIX METaJLIOB.

3.14. YupexxneHne MOXKET TNPUHATh pelieHne o0 ydacTHH B OJaroTBOPUTENBHBIX
MEPONPUATHSX, HAIIPABJICHHBIX HAa CO3/laHUE U YNPOYEHHEe MMMDKA YupexnaeHus. [Ipu stom
IUTaH U OIOJIKET y4acTHsl B JaHHBIX MEPOIPUATUAX YTBEPHKIAETCS IUPEKTOPOM Y UPEKICHMUSL.

3.15.B cinyyae OCYyIIECTBJIEHHS CIOHCOPCKHMX, OJIarOTBOPUTENBHBIX IPOrpaMm
VYypexaeHue JOHKHO MPEIBAPUTENBbHO YAOCTOBEPUTHCS, YTO IIPEJOCTaBsieMast Y UpexIeHueM
IOMOIIb He OYeT UCIOJIb30BaHA B KOPPYNLUOHHBIX IEJISX WIK UHBIM HE3aKOHHBIM ITyTEM.

3.16. IIpu B3aUMOJEHCTBUU C JIMIIAMH, 3aHUMAIONIMMH JIOJDKHOCTH TOCYJIapCTBEHHOMN
(MyHMLMIAIBHOM)  CIIy’KOBI, CIIEAyeT PpYKOBOACTBOBATbCS HOPMaMH, pPEryIUpPYHOIUMHU
TUYECKHE HOPMBI U TpaBUia CIYKEOHOrO MOBEIEHUS TOCYAAPCTBEHHBIX (MYHHUIMIAIbHBIX)
CITyKallluX.

3.17. Heucnonuenue Hacrosmmx [IpaBuin MOXET cTaTh OCHOBAaHWEM JUIS IPUMEHEHUS K
pabOTHUKY Mep JUCLUIIMHAPHOT0, aIMUHUCTPATUBHOI'O, YTOJIOBHOI'O M IPaX/IaHCKO-IIPABOBOTO
XapakTepa B COOTBETCTBUHU C JEHCTBYIOLIUM 3aKOHOIaTEIbCTBOM.

4. ObsacTh NPpUMeEHEHHs

4.1. Hacrosimue [lpaBuna mojasiexaT NMPUMEHEHHIO BHE 3aBHCHMOCTH OT TOTO, KaKHUM
o0pa3oM mepenarTcs JeOBbIe MOJAPKH M 3HAKH JIEJIOBOTO TOCTETIPUUMCTBA: HAMPSAMYIO WU
4yepe3 MOCPETHUKOB.

4.2. Hacrosimue [IpaBuna gaBistoTCs 00s13aTENBHBIME TSI BCEX pAaOOTHUKOB YUpeKIeHUs
B MI€pUOJI paObOTHI B Y UPEIKICHUU.
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